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PULYaF\ SWaWHPHQW 
DURS RII aQG CROOHFWLRQ PURFHGXUH 
VLVLWRUV PROLF\ aQG PURFHGXUH 
 
POLICY STATEMENT 
SWaII aW TKH LLQGHQV VXSHUYLVH FKLOGUHQ aW aOO WLPHV, PaLQWaLQLQJ WKH UHTXLUHG VWaII WR 
FKLOG UaWLR.  
 
PROCEDURES 

Ɣ TKH RXWVLGH GRRU aQG JaUGHQ JaWH aUH VHFXUHO\ ORFNHG aW 9.15aP.  
Ɣ WH WaNH a UHJLVWHU HaFK PRUQLQJ aW 9.20aP, aQG GR UHJXOaU KHaG FRXQWV GXULQJ 

WKH Ga\. 
Ɣ IQ WKH XQOLNHO\ HYHQW WKaW  a FKLOG JRHV PLVVLQJ ZKLOH LQ RXU FaUH, ZH ZLOO 

LPPHGLaWHO\ aOHUW aOO VWaII PHPEHUV RQ WKH SUHPLVHV.  
Ɣ OQH PHPEHU RI VWaII ZLOO EH GHVLJQaWHG WR ORRN IRU WKH PLVVLQJ FKLOG, ZKLOH OHaYLQJ 

WKH RWKHU FKLOGUHQ VXSHUYLVHG E\ RWKHU aYaLOaEOH VWaII PHPEHUV. WH aLP WR VWa\ 
ZLWKLQ RXU UaWLRV ZKHUHYHU SRVVLEOH.  

Ɣ II WKH FKLOG LV QRW IRXQG aIWHU a WKRURXJK VHaUFK, ZH ZLOO FRQWaFW WKH SROLFH aQG 
WKHQ WKH FKLOG¶V SaUHQWV/FaUHUV.  

Ɣ II QHFHVVaU\, ZH ZLOO WKHQ FRQWaFW WKH SaUHQWV RI WKH RWKHU FKLOGUHQ aQG aVN WKHP 
WR FROOHFW WKH FKLOGUHQ LQ RUGHU WR FRQWLQXH RXU VHaUFK. 

Ɣ OXU XVXaO SURFHGXUHV IRU aEVHQWHHLVP LV RXWOLQHG LQ WKH SaIHJXaUGLQJ aQG CKLOG 
PURWHFWLRQ PROLF\ aQG PURFHGXUH. 
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